[image: A picture containing text, clipart

Description automatically generated]
2025 Application for NCSA Co-Sponsorship and Financial Assistance for a Cueing Learning Event
Due Date: April 1, 2025 for major camps and workshops; smaller workshops/ instruction classes may request funds on a rolling basis if funds are available.
This form and all attachments must be submitted to the National Cued Speech Association via events@cuedspeech.org.
	Organizational Use Only
Date Application received by the NCSA: Click or tap to enter a date.



Section I. Administrative Information
A. Full Name of Cueing Learning Event: Click or tap here to enter text.
B. Date(s) of Cueing Learning Event: Click or tap here to enter text.
C. Brief Purpose(s) of Cueing Learning Event: Click or tap here to enter text.
D. Amount Requested from NCSA: Click or tap here to enter text.
E. Detailed description of what the NCSA grant will cover (e.g., CLTs, instructors, family scholarships):
Click or tap here to enter text.
F. Contact Information:
	Primary Contact (for follow-up questions)
	Business Contact (for sending check)

	Name
Organization
Address
City, ST, Zip
Phone Number
Email 
	Name
Organization
Address
City, ST, Zip
Phone Number
Email



G. Co-Sponsor Information (if this event has additional sponsors; add additional sponsors below if needed):
	Co-Sponsor 1
	Co-Sponsor 2

	Name/Organization
Address
City, ST, Zip
Phone Number
Email 
	Name/Organization
Address
City, ST, Zip
Phone Number
Email



H. Facility/Location where Cueing Learning Event will be held:
Facility Name: Click or tap here to enter text.
Organization (if applicable): Click or tap here to enter text.
Address: Click or tap here to enter text.
City, ST, Zip: Click or tap here to enter text.
Phone Number: Click or tap here to enter text.
Primary Point of Contact: Click or tap here to enter text.
POC Email: Click or tap here to enter text.
Facility website (if applicable): Click or tap here to enter text.
Section II. Estimated Financial Information
This section is to provide us with an estimate of anticipated expenditures and income. The tables below are templates; you may add/remove categories as needed for your event. Do NOT include in-kind donations (goods or services) in the first two tables. Put this information in the third table.
A. Estimated Expenses
	Category
	Estimated Expense ($)

	Facilities Rental (Lodging/Classrooms)
	

	Instructional & Support Staff Stipends
	

	Instructional & Support Staff Expenses (e.g., travel)
	

	Class/Presentation/Activity Expenses
	

	Administrative Costs (e.g., supplies, printing)
	

	Food (meals/snacks)
	

	Scholarships
	

	Transportation
	

	Processing Fees (e.g., PayPal)
	

	Other Expenses (please identify)
	

	Estimated Total Expenses:
	$



B. Estimated Income
	Category
	Estimated Income ($)

	NCSA Grant (including liability insurance)
	

	Corporate Contributions
	

	Other Contributions (Private/Individual)
	

	Participant Registrations
	

	Sales
	

	Other Income (please identify)
	

	Estimated Total Income:
	$



C. Estimated In-Kind Donations
	Category
	Estimated Amount ($)

	In-Kind Donations of Goods (e.g., snacks, materials)
	

	In-Kind Donations of Services (e.g., in lieu of stipends)
	

	Estimated Total Amount of In-Kind Donations:
	$


Section III. Liability Insurance
Learning events occurring in person must have liability insurance coverage. The NCSA can provide standard liability insurance upon request. Please note that some facilities may require liability insurance that exceeds NCSA’s coverage policy. 
☐ We request NCSA liability insurance coverage.
☐ We have our own liability insurance coverage. (Attach a copy of the insurance certificate that displays the insurance policy.)
Name of Carrier: Click or tap here to enter text.
Policy Number: Click or tap here to enter text.
☐ N/A; we are not hosting an in-person learning event.
Section IV. Agreement
By receiving funding from the NCSA, you agree to the following conditions. Please initial to indicate concurrence.
	Conditions
	Initials

	1. Correspondence to registrants will include a link or QR code to the NCSA membership page:  Become a Member - National Cued Speech Association
	

	2. Access to cued language is provided as a mode of communication for the deaf and hard of hearing. (Note: The NCSA will not fund camps/workshops whose philosophy is averse to the use of Cued Speech/languages).
	

	3. Instructors whose NCSA Certification is current and in good standing will be used for adult classes. (Note: Funding will not be provided for camps or workshops that do not use NCSA-certified instructors.)
	

	4. Facilitated communication in attendees’ desired language/mode will be provided as needed.
	

	5. Programs will display respect for diverse opinions.
	

	6. Health and safety standards will be followed as mandated by state regulations.
	

	7. Camp/workshop will require participants to sign photo/video waivers. Waivers must include permission for the NCSA to use photos/videos for promotional materials. Samples provided upon request. A copy of all images will be sent to the NCSA via email or on the cloud.
	

	8. Camp/workshop will be covered by liability insurance.
	

	9. Staff and facility will be paid within 60 days.
	


Section V. List of Certified Instructors
NCSA-certified instructors are required for adult classes. Please list the adult class(es) that will be taught and the instructor(s). (Note: CLT “boot camps” are waived from this requirement.)
	Class/Workshop
	Instructor(s)

	
	

	
	

	
	

	
	



Section VI. Post-Event Report 
A post-event report must be submitted to the NCSA within 30 days after the event concludes. The NCSA will provide you with the report template to use. The report template is detailed, as the NCSA must provide comprehensive information to federal and state charitable oversight agencies.
Section VII. Enclosures 
The following enclosures must be included with this application:
· Event brochure or flyer
· Planned event schedule/agenda
· Insurance certificate for liability insurance coverage if providing your own
2
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